
MEMORANDUM 

The purpose of  this memo is to submit our draft document outline, problem formulation, 
and our team contract. In addition we have some regarding specifics of  our sundial project. 

 Attached to this memo is a draft of  the first section of  our problem formulation which 
includes the objective statement and a Black Box Model, along with a document outline and team 
contract. We feel confident with the materials we are submitting, but we have a few questions on the 
formatting. We noticed that you said that the Draft Outline should be used in the outline mode in 
word. We want to know what the benefit of  putting our document in this form.  

 We look forward to reading your feedback. 
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